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uRua/Circular
Ry : srioe yaat/3ReReE grr Bl & 3RERe jaoua & & O dcaea A, a¥ 2025-26

Subject: Incentive Scheme for Head of the Office/officers for giving more and more dictation in Hindi, Year

2025-26.

30 AT W FEAE & UF HEA: T-49/16/02/2020-T.41., &l 08.04.2026 & HeH # Uy & &6
o s & el F e sdeaa &3 & v IR & & g @ & doea dicaed Qs a9 §
3H Aol & 3iddd fasar e # Bl omfr vd Ry amfr a9t & Haeid uds A I5000/- QSR A H
IIET §| 3H AR forE dRITET # a1 QPR Tipd FU AT Fhd &1 3 QREBR Al & 3deia Teridar & fow
eRad Al Hdo@d 1 A Fad T&AT 'S JAq W & # Fud o srferdr F ’Redr andt skt & o
ufded 100 gderme 3R R e 3Rt & fow ufdad 75 yaer@a g 3 1 &7 7 Rua @orer sraferar &
el sl R & fow gfday 75 saoEa 3R REeR amf sfemiat & oo ufdad 60 saeraa geft (g
U HEAT U-49/14/16/89-Rdl, f&aieh 24.11.1995 & qaR)| 3yfefles 3nfe deg & @ & Fufa F gy @ fodr 718
Ufhal Hdel@el Al S0l | St W WY B Thor (Fad aUT Hereh gR1) o Hdol@el AT STl 10 Gfhdl &
& Hdor@e HT AU A& H e HderEmd RS & /I 10 qH UFgd e o fAard

With reference to the Headquarters letter No. A-49/16/02/2020-OL, dated 08.04.2026 on the
subject cited above, it is requested that the Hindi Dictation Incentive Scheme is in force to motivate
the Corporation officers to give more and more dictations in Hindi. Under this scheme, there is a
provision to provide a prize of I5000/- each to the winning officer under the Hindi-speaking and non-
Hindi-speaking categories. Thus, two awards can be sanctioned in an office. The minimum number of
Hindi dictation work required for acceptance under the said award scheme shall be 100 dictations per
year for Hindi-speaking officers and 75 dictations per year for non-Hindi speaking officers in the
Corporation Offices situated in 'A" & 'B' regions and 75 dictations per year for Hindi speaking officers
and 60 dictations per year for non-Hindi officers in the Corporation Offices situated in 'C' region (As per
Headquarters letter No. A-49/14/16/89-Hindi, dated 24.11.1995). If no stenographer etc. is attached, the
lines written by hand will be considered as dictation. Hindi typing directly on the keyboard (by self and
assistant) will also be considered as dictation. Dictation of less than 10 lines will not be counted. It is

also mandatory to submit 10 samples along with the dictation record.

3% Uicared Aate # SR U@ dfed @t 3RS w1 o Fad &

All the officers including the Head of the Office can participate in the said incentive scheme.
() FETed yHgE $r giasniiar/Participation of Head of the Office :

3t UlcaTed Alotell A, HriTerd ya@l & T sdoiad qudl td QREAR & BIuo FEAmerd T I 3T § &6
STt ¥ 3d: a¥ 2025-26 (01.04.2025 ¥ 31.03.2026) & 3h WehTgd Aoidl H AT Ad & ITodh BRI G 370U
HAGHTIT & ool HId U PUdT /e # QU 7T Yorwa Gl Repis [Feafeila Wit # sRe feedi 29/05/2025
ded TAITH ATATET Y ASTHTT ATE@T AT A |

Under the said incentive scheme, dictation competition and prizes for the Heads of the Offices

are announced separately at the Headquarters level. Hence, the Head of the Office willing to participate
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in the said incentive scheme for the year 2025-26 (01.04.2025 ¥ 31.03.2026) should please fill the record
of the dictation given in Hindi in the following proforma, mentioning their mother tongue and send it to

the Official Language Branch of the Headquarters by 29/05/2025.
(@) =g 3Rt & gfdenfaar/Participation of other Officers :

817 Al & 3 HARSNAT & Hdor@a Rapis H1 Flem FafRa dATed & TR W H A & 7d: af
2025-26 (01.04.2025 ¥ 31.03.2026) & 3 UcHed ATl H AN A & FTPd HAT & 3T AHUGA 30A
AIGATYT BT Seord A U pudl B & U v ydorwa dadh Repte Peafaf@a diwlat & sray fadie 29/05/2026
dh 30 BT hHI ISTHTET ATET P i |

The dictation records of other officers of field units are required to be reviewed at the level of
the concerned office. Other officers of the office willing to participate in the said incentive scheme for
the year 2025-26 (01.04.2025 to 31.03.2026) should please fill the record of the dictation given in Hindi in
the following proforma, mentioning their mother tongue and send it to the Official Language Branch of
this office by 29/05/2026.

¥ F R FRFNRIT gRT BT A arel gdor@= & RIS FH UwiaA

Proforma of the record of the dictation to be given by the Officers during the year
Iister 3@ /Scheme period : (01.04.2025 to 31.03.2026)

3G @1 A1d/Name of the applicant
geArd/Designation

FHIATRT TEIT/Employee number
HTGHATNT/Mother tongue

A wear | s Hdorad # fordr a8 afsat & dean Bl HE&AT FegfFa

Sr. No. Date Number of lines written in File no. Remarks

Ig o gAY § 6 3Wmer a¥ 2026-27 (01.04.2026 ¥ 31.03.2027) & GRIA 3h ASlAT H HET o &
gTod AP Fun a3 U 0 Hdoea &1 Rais suded uiwle 3 |

It is also requested that the officers willing to participate in the said scheme during the
coming year 2026-27 (01.04.2026 ¥ 31.03.2027) please keep the record of dictation in Hindi in the

above-mentioned proforma.

IE uRuT FRTET 37T & IgAeA & AR fRAT ST T &
This circular is being issued with the approval of the Head of the office.
Digitally signed by
Anwer Ali
Date: 17-04-2026 D [ ([T
e/ Copy To :- 12:14:00

1. FEIAGYS (ISAAMWT), FI.d. FoH, dadu Haa, @mssh aml, a8 oo & gaand/ Director General (OL), ESI
Corporation, Panchdeep Bhavan, CIG Marg/New Delhi for information.
2. gua fash o, Peee (Rfkcan) Redh, Peurem (Rfsear) e/ Principal Private Secretary, Director (Medical)
Delhi, Directorate (Medical) Delhi.
3. el 3w Aeemerd (L) feeelr /All Officers Directorate (M) Delhi.
4. Muad A wet o Adere (R) ool & dawe W 3uds v |
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